Mid Term Exam 
Term II 
Word
1. Insert the picture with the monkey
2. Change the picture height to 6 cm or 2.5 inch.
Change the picture layout to tight. 
Important: 3. is only for the Text beginning from “Experience Ghana” until “Yours Sincerely”:
3. Change the line spacing “after” to 12 point. And the normal line spacing to “1.5 lines”.

4. Change the font of “Thursday at 10:30 A.M.” to Times New Roman, 12, bold and underlined.
5. Select All Caps for the headline. Using the Font Dialog box. 
6. Use a box for the “Mole national park” and yellow shading for “Larabanga Mosque.”

7. Change the alignment of the “Yours Sincerely” to center

8. Use Bulleting (() for the text from 

“Arrival in Tamale by STC” until “Return to Larabanga for Supper”.
9. Use the Outline Numbered of the Bullets and Numbering (() for the “Fufu”, “Banku” and “Rice”.

Additional Task: Write your name below the text!
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In a couple of months Dr. Wolf Travel will be offering a special tour to the

Mole National ParH and the Larabanga Masgue near Tamale. There will be

a brief meeting this Thursday at 10:30 AL in the small conference roam

to discuss the final aspects of the program

Yours Sincerely

Tour Plan:

>
>
>
>

Arrival in Tamale with STC from Accra
Traveling to Larabanga by TraTro
Check in Salia Erothers Hostel
Lunch

o Eufu

o Banku

o Rice
Traveling to Mole by bike
Return to Larabanga for supper

Vv




